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[CLUB NAME] CONSTITUTION

Ratified by the membership at the General Assembly on: DD/MM/YYYY
Granted official club status by the CSU on: DD/MM/YYYY

INSTRUCTIONS 
PLEASE READ CAREFULLY BEFORE PROCEEDING

1. Everything written in red italicized text should be edited or removed as best applies to your group. 

2. Everything in black unitalicized text is required. You may add to these sections so long as your additions would not conflict with or otherwise negate the original text. Please make any additions in green italicized text. It is possible to request exemptions to requirements under certain circumstances – see the note on page 12 for details.

3. Do not reorder the Articles or move sub-articles under different headings. 

4. Do not touch the header or footer.

5. Do not add any images (such as your club’s logo) to the document.

6. Before submitting, make sure:
a. That the text of your constitution is clear and consistent throughout, works well for the mandate of your group, and does not contain any typographical, syntax, or formatting errors.
b. That all red italicized text has been edited/removed as appropriate.
c. That the Instructions text box has been deleted.
d. That any additions are in green italicized text.
e. That any sections for which you are seeking an exemption pursuant to Article 1.2.14 of the Policy on Clubs is in green italicized text and highlighted in yellow.



Article I: Name and Affiliation
1.1. The name of the club shall be [CLUB NAME], having the shortened form [ABBREVIATION/INITIALISM], hereinafter also referred to as the Club.
1.2. The Club is affiliated with [NAME OF EXTERNAL ORGANIZATION].

Note(s): A club’s name may not contain the word “Concordia” (or similar short forms such as “ConU” and “CU”) until a club has received the approval from the University’s Board of Governors. Clubs can submit a name change request after they have obtained official club status from the CSU so the name you write here is not permanent! 
A club is not required to be affiliated with any group; include this information only if it is applicable to your club. You do not have to indicate that your club is affiliated with the CSU.

Article II: Objective
1.1. The Club’s mandate shall be to… [Mandates shouldn’t be longer than a paragraph or two and should clearly describe your Club’s primary goals as these relate to enhancing student life on campus. Please use complete sentences for this section.] 
1.2. The Club shall carry forth this mandate from an intersectional, anti-colonial, and anti-oppressive standpoint.

Article III: Membership
1.1. Membership in the Club is open to all currently registered Concordia undergraduate students without restriction on the grounds of race, ethnicity, language, religion, sex, gender, sexual orientation, disability, faculty, department, or program of study, age, and/or socioeconomic status.
1.2. All members shall have the right to participate in and vote at General Assemblies, to vote in the Club’s elections, and to run for and hold elected office in the Club. Equal respect shall be given to all members of the Club, regardless of position. No member shall make personal profit from the Club.
1.3. A person shall join the Club by completing a membership application form (Annex A) and submitting it to [CLUB OR EXECUTIVE EMAIL]. A member shall resign from the Club by giving written notice to this effect to [CLUB OR EXECUTIVE EMAIL]. A member’s application form shall be retained by the Club until such time as they resign or are no longer eligible for membership, at which time it shall be destroyed.
1.4. Associate membership is open to all others who do not meet the criteria of membership. Associate members may speak but do not have the right to vote at General Assemblies, nor may they vote in the Club’s elections or run for or hold office. Associate members shall apply for membership and resign their membership in the same manner as members.

Note(s): While including associate membership is entirely optional, if your Club chooses to allow associate members, it is obligatory that they cannot vote or hold office.
For the purposes of Article 1.3, please note that, once approved, all clubs received a @csu.qc.ca email address which we strong recommend using to promote institutional knowledge between mandates. If you wish to do so, please replace both instances the “[CLUB OR EXECUTIVE EMAIL]” with “[CLUB CSU EMAIL].” If you wish to use an Executive specific email, this must be a position-specific email and not an Executives’ personal email address.

Article IV: Executive Committee 
1.1. The Executive Committee (hereinafter also “EC”) shall administer the daily affairs of Club and plan, execute, and oversee its events and projects.
1.2. The Executive Committee is composed of the following Officers:
1.2.1. President
1.2.2. Secretary
1.2.3. Treasurer
1.2.4. Vice-President Events
1.2.5. Vice-President Communications
1.3. The Executive Committee shall meet [FREQUENCY, for example “X (#) times per month/week” or “at least X (#) times per month/week”] according to the procedures it shall determine. 
1.4. Reasonable notice of all Executive Committee meetings shall be provided to all Executives.
1.5. Executive Committee meetings shall be minuted.
1.6. Quorum for meetings of the Executive Committee shall be half (1/2) sitting members of the Executive Committee, rounding up.
1.7. The Executive Committee shall make its decisions by simple majority vote at a duly convened, quorate meeting. 

Article V: Duties of Officers
1.1. The President shall:
1.1.1. Oversee the good functioning of the Club;
1.1.2. Register the Club with the Concordia Student Union and the Office of Student Life and Engagement each year;
1.1.3. Convene and, by default, chair the meetings of the Executive Committee;
1.1.4. By default, chair the General Assembly;
1.1.5. Act as the main spokesperson of and point of contact for the Club; and
1.1.6. Support the other Executives in the fulfillment of their responsibilities.
1.2. The Secretary shall:
1.2.1. Maintain the Club’s records, both physical and electronic, including its membership list and mailing list;
1.2.2. By default, take minutes at the meetings of the Executive Committee and the General Assembly;
1.2.3. Be the Officer primarily responsible for monitoring the Club’s general inbox and for delegating any correspondence received to the other Executives as appropriate; and
1.2.4. Certify, along with the President, the minutes of the Executive Committee and General Assembly.
1.3. The Treasurer shall:
1.3.1. Prepare, in conjunction with the Vice-President Events, the Club’s annual budget proposal to the Clubs Department in conformity with the CSU’s Policy on Clubs;
1.3.2. Accurately track the Club’s revenues and expenditures throughout the year and maintain all associated documentation (e.g., receipts, invoices);
1.3.3. Submit reimbursement requests in conformity with the CSU’s Policy on Clubs for those Club members (including Executives) who have incurred expenses;
1.3.4. Ensure external revenues received by the Club are reported to the CSU and deposited in the Club’s internal account with the CSU in a timely manner;
1.3.5. If required, prepare, in conjunction with the Vice-President Events, any budget reallocation requests; 
1.3.6. Prepare the Club’s annual financial report; and
1.3.7. Be a signing officer of the Club.
1.4. The Vice-President Events shall:
1.4.1. Be the Officer primarily responsible for organizing the events, projects, and other initiatives of the Club consistent with the Club’s mandate and which respond to the interests and needs of the Club’s members;
1.4.2. Whenever practicable, attend the Club’s events to ensure their smooth running; and
1.4.3. Assist the Treasurer in preparing the Club’s annual budget proposal to the Clubs Department and any budget reallocations;
1.5. The Vice-President Communications shall:
1.5.1. Be the Officer primarily responsible for preparing and disseminating Club communications including, but not limited to, emails and social media posts; and
1.5.2. Work in collaboration with the Vice-President Events to promote Club events, projects, and other initiatives.

Note(s): It is possible (and quite common!) to include other Executives or to rename/redefine the responsibilities of the generic Executives given here to better reflect the needs of your club. Simply modify Articles IV and V accordingly. Seeking a ton of external funding? Add a Vice-President Sponsorships. Represent multiple, distinct constituencies?  Add a Vice-President for each. The important thing is that you have a minimum of three (3) Executives (the Office of Student Life and Engagement will not recognize a club with fewer than this number), you do not have too many Executives relative to the overall size of your club, and each Executive serves a distinct and needed purpose. We also strongly recommend that clubs do not adopt a strictly hierarchical structure where any one member of the Executive Committee holds more voting or decision-making power over the others.

Article VI: Financial and Administrative Provisions
1.1. The Club’s fiscal year shall begin on June 1 and end on May 31 of each year.
1.2. The Club shall register with the CSU and Office of Student Life and Engagement at the start of every fiscal year.
1.3. Funding
1.3.1. The Club will not charge a membership fee.
1.3.2. The Club will apply for funding through the CSU Clubs Department each year, in accordance with the procedures and requirements set in the CSU’s Policy on Clubs. 
1.3.3. The Club may seek external (i.e., non-Clubs Department) funding at its discretion.
1.3.4. The Club shall deposit any external revenues into its internal account with the CSU in a timely manner and shall declare these amounts and their origin to the CSU’s Clubs Department in accordance with the procedures and requirements set by the Clubs Department
1.4. The Club will not accrue expenses until the Club’s annual budget has been approved by the CSU Clubs and Space Committee.
1.4.1. Any member who accrues expenses on the Club’s behalf prior to their budget approval may not be reimbursed by the CSU Clubs Department pursuant to Article 4.6.1.3 of the Policy on Clubs.
1.5. All reimbursement requests for expenses outlined in the Club’s annual budget will be submitted to the CSU Clubs Department before April 30th or any other deadline as may be established by the CSU Clubs Department.    
1.6. In addition to the [TITLE OF THE EXECUTIVE RESPONSIBLE FOR THE CLUB’S FINANCES, by default “Treasurer”], the Executive Committee will appoint one (1) other Officer to be a signing officer of the Club. The Executive Committee shall also appoint one (1) Officer as the Club’s booking officer. An Officer can be both a signing officer and the booking officer. Should the Club change its designated signing and/or booking officers, the Executive Committee shall promptly update their registration form with the Concordia Student Union and the Office of Student Life and Engagement to reflect these changes.
1.7. The [TITLE OF THE EXECUTIVE RESPONSIBLE FOR THE CLUB’S FINANCES, by default “Treasurer”] shall prepare an annual report showing all revenues and expenditures of the Club for the previous fiscal year. This report must be completed not later than September 1 and [PROVIDE MECHANISM FOR CIRCULATION, such as “circulated to the Club’s membership via email” or “presented to the Club’s membership at a General Assembly”]. 

Article VII: General Assemblies
1.1. The Club is required to hold at least one (1) General Assembly each academic year during either the Fall or Winter semester.
1.2. The Club’s membership must be given at least [X (#) calendar/business] days’ notice prior to a General Assembly. This notice must contain, at minimum, the date, time, location (if applicable), and virtual meeting link (if applicable) for the meeting. Such notice must be sent to all members via email as well as posted on the Club’s social media and, if applicable, website, though these public-facing postings may exclude the virtual meeting link.
1.3. A Special General Assembly may be called by the Executive Committee when there is an urgent or otherwise time-sensitive matter that must be brought to the membership. A Special General Assembly may equally called by a petition of [“X (#) members” or “X% (#%) of the membership”] submitted to the [CLUB EXECUTIVE, normally “the President”] and stating the subject(s) of the meeting.
1.4. The Club’s membership must receive at least [X (#) calendar/business] days’ notice prior to a Special General Assembly. This notice must contain, at minimum, the date, time, location (if applicable), and virtual meeting link (if applicable) for the meeting as well as clearly indicate the subject(s) of the meeting. A Special General Assembly is limited in scope to the subject(s) given in its notice. Such notice must be sent to all members via email as well as posted on the Club’s social media and, if applicable, website, though these public-facing postings may exclude the virtual meeting link.
1.5. General Assemblies may be held in-person, online, or in a hybrid modality.
1.6. Quorum for a General Assembly shall be [“X (#) members” or “X% (#%) of the membership”].
1.7. The [EXECUTIVE 1, by default “President”] shall serve as chair and the [EXECUTIVE 2, by default “Secretary”] as minute taker of all General Assemblies by default. 
1.7.1. In the absence or vacancy of the [EXECUTIVE 1, by default “President”] and/or the [EXECUTIVE 2, by default “Secretary”], the Assembly shall make the necessary appointments from among those persons present. 
1.7.2. Notwithstanding the preceding, the Assembly may, by two-thirds majority vote, make such an appointment even should the [EXECUTIVE 1, by default “President”] and/or [EXECUTIVE 2, by default “Secretary”] be present at the Assembly. When the General Assembly appoints a chair and/or minute taker, these appointees need not be members of the Club.
1.7.3. Notwithstanding Article [#, by default “VII.1.7”], an Executive shall not serve as chair nor minute taker at a Special General Assembly at which their removal from office is under consideration.
1.8. General Assemblies shall be conducted [according to the latest edition of Robert’s Rules of Order (Newly Revised) insofar as they are not inconsistent with these Bylaws.]

Note(s): The CSU requires that club constitutions specify “…the procedures governing [General Assemblies’] proceedings” (per Article 1.2.1.3.9 of the Policy on Clubs). Robert’s Rules are recommended here because of how comprehensive they are and because of the large amount of reference materials which are available to help club members learn them. That being said, your club is free to choose another parliamentary authority or even to come up with its own procedures for its General Assemblies.
A club may mandate that more than one General Assembly must be held per academic year – one is just the floor.

Article VIII: Elections and Vacancies
Note(s): Elections come in all shapes and sizes. Below are just two possible models, each with their own advantages and disadvantages. The important thing is to make sure that, however your club conducts its elections, they (1) are held at least once per year and not later than March 31 and (2) permit the club’s members to participate equally in this process. 

Model 1: Elections at a General Assembly
1.1. The Club’s Executives shall be elected annually by the Club’s membership at a General Assembly called for this purpose. This General Assembly shall be held on or before March 31 of each year.
1.2. Notwithstanding the minimum notice established in [ARTICLES SPECIFYING NOTICE REQUIREMENTS, by default “Articles VII.1.2 and VII.1.4”], a minimum of fourteen (14) calendar days’ notice must be given to the Club’s membership prior to the General Assembly at which the elections are to be held. The notice must contain, in addition to the requirements of [ARTICLES SPECIFYING NOTICE REQUIREMENTS, by default “Articles VII.1.2 and VII.1.4”], the positions available for election, and an overview of the election procedure, including the right of members to run in absentia (as defined in Article VII.1.3.1.1), and be circulated by the same means as are required by [ARTICLES SPECIFYING NOTICE REQUIREMENTS, by default “Articles VII.1.2 and VII.1.4”].
1.3. Each position shall have a separate election, and each election shall be completed before commencing the next. Positions shall be elected in the order they are listed in these Bylaws. Each election shall proceed as follows:
1.3.1.  Nominations: The Chair shall open the floor for nominations. A member may self-nominate or be nominated by another member.  If nominated by another member, the nomination must be accepted by the nominee. When there are no further nominations, and after a final call by the Chair, nominations shall be closed. 
1.3.1.1. A member who wishes to nominate themselves but cannot attend the General Assembly at which the election is held may submit their nomination in writing to the President in advance of the meeting. Such a candidate is said to be running in absentia. Should there be no candidates running for a given position, the Assembly shall proceed immediately to the next election.
1.3.2.  Candidate Presentation: After nominations for a position have been closed, each candidate shall be given the floor to motivate their candidacy for up to three (3) minutes. A candidate who is running in absentia may have a written statement read to the Assembly, subject to the three (3) minute speaking limit, by another member that is present or, in the absence of a willing member, by the Chair. Such a written should be submitted to the President at least twenty-four (24) hours before the meeting. Candidates shall be called on to speak in the following order: 
1.3.2.1. Candidates present at the Assembly, in the order in which they were nominated;
1.3.2.2. Candidates running in absentia, in the order in which their nominations were received.
1.3.3.  Question Period: When all candidates have spoken and all statements have been read, the Chair shall open the floor for a question period in which the members present may ask questions of any candidate. The question period shall end when, after a final call by the Chair, there are no further questions or when a motion to close the question period has been adopted by a two-thirds (2/3) majority vote of the Assembly. If only candidates in absentia are running for a given position, the question period shall be skipped.
1.3.4.  Vote: Should a candidate be running for a position unopposed, the Chair shall declare them to be elected by acclamation and the Assembly shall proceed immediately to the next election. Should an election be contested (i.e., should it have more than one candidate standing for election) a vote shall be conducted by secret ballot with the Chair serving as Returning Officer. The General Assembly may, at its discretion, appoint scrutineers, who must not be candidates in the election in question. The candidate receiving the most votes shall be declared the winner by the Chair. In the event of a tie vote, the Chair shall order a second and final ballot. If more than two (2) candidates were on the first ballot, all candidates excepting the tied candidates shall be excluded from the second ballot. Should the second ballot produce a tie, the election shall be declared inconclusive and the position shall remain vacant and filled according to the relevant provisions of these Bylaws.
1.4. Should the Chair wish to run for a position, they must recuse and the Assembly must appoint a temporary Chair for the duration of the relevant election.
1.5. The results of all elections shall be recorded in the meeting’s minutes and announced by the Executive Committee not later than [X (#) calendar/business] days following the adjournment of the General Assembly.
1.6. If any were required, ballots must be securely preserved for four (4) weeks from the date of the election.

Model #2: Elections Period
1.1. The Club’s Executives shall be elected annually by the Club’s membership. The annual election shall be held in the month of [MONTH, by default “March”. If you choose another month, please update the subsequent Articles accordingly!]. 
1.2. The Club’s annual elections shall be overseen by a Chief Electoral Officer (CEO), who shall be appointed by the General Assembly during the Fall semester for a term beginning on the date of their appointment and ending on May 31st. 
1.2.1. Should the General Assembly fail to appoint a CEO by the month of February, the Executive Committee shall be empowered to make the appointment.
1.2.2.  The CEO may not be a current member of the Executive Committee.
1.2.3.  The CEO cannot run for office in an election which they oversee.
1.3. Nominations: Nominations shall open on the first Monday of [MONTH, by default “March”] and remain open for five (5) calendar days. The Chief Electoral Office shall send an email to all Club members announcing the available positions and their responsibilities as defined in these Bylaws, explaining the nomination process, providing the candidate declaration form (Annex B), and listing the voting dates, which must conclude not later than March 31st.
1.3.1. Members shall submit their nominations to the CEO using the candidate declaration form (Annex B). Candidates may submit a brief personal statement (250 words maximum) which will be circulated when candidates are announced should the candidate not be acclaimed. The CEO shall verify the compliance of all candidates and shall have the power to disqualify any candidacy that does not conform with these Bylaws.
1.4. Announcement of Candidates: On the second Monday of [MONTH, by default “March”], the Chief Electoral Officer shall send an email to all members announcing the candidates, including any disqualified candidates. The CEO shall, in this same email, declare any candidates running unopposed elected by acclamation. They shall circulate the personal statements which they have received from those candidates whose election is contested (i.e., an election with more than one (1) candidate running).
1.5. Voting: If any positions are contested, an election shall be held before the end of the month of [MONTH, by default “March”]  on the voting days previously announced by the Chief Electoral Officer. There shall be not fewer than three (3) voting days. Voting shall be conducted electronically using an online platform that provides security and secrecy such as Balotilo; the CEO shall ensure that all members of the Association are able to access the chosen platform.
1.6. Announcement of Results: At the end of the voting period, the Chief Electoral Officer shall declare, for each election, the candidate having received the most votes as the winner. In the event of a tie, the CEO shall, in the presence of the tied candidates (or, in the absence of a candidate, that candidate’s chosen representative, who must be a member of the Club) and at least one non-candidate third-party, conduct a raffle draw. The candidate selected shall be declared the winner. The results of the election shall be announced to Club members via email. 
1.7. The Chief Electoral Officer shall prepare and certify a report for the records of the Club which shall include the names of all candidates and the outcome of their respective candidacies (i.e., whether they were disqualified, elected by acclamation, elected, or not elected). The report shall also include, for each contested election, the total number of votes cast and the number of votes received by each candidate.

1.8. In the event of a vacancy on the Executive Committee, including in the event of an Executive resigning or being removed from office, the Executive Committee may, by simple majority vote, appoint a member of the club to the vacant position. The remaining members of the Executive Committee shall be responsible for collectively assuming the responsibilities of any vacancies until they are filled. When a vacancy is filled, the Executive Committee shall promptly update their registration form with the Concordia Student Union and the Office of Student Life and Engagement to reflect these changes. 
1.9. The Club’s Executives shall be elected for a term of [one (1) year] which shall begin [on June 1 and end on May 31]. The term of an Executive that is [ELECTED OR APPOINTED FOLLOWING THE PROCEDURED FOR FILLING A VACANCY, by default “appointed by the Executive Committee pursuant to Article VIII.1.9”], shall begin on the day of their [appointment/election] and end on [TERM END DATE PREVIOUSLY ESTABLISHED].
1.10. At the end of their mandate, all outgoing Executives are responsible for transferring to the incoming Executives, promptly and in whole, all Club properties as are in their possession, as well as any pertinent information and documents.

Article IX: Resignation and Removal from Office
1.1. Officers may voluntarily resign by submitting notice to this effect, in writing, to [EXECUTIVE(S), normally “the President and the Secretary”].
1.2. Officers can be removed from office by a two-thirds (2/3) majority vote of a Special General Assembly for any of the following reasons:
1.2.1. Neglect of the duties of office as defined in the relevant Articles of these Bylaws, including failing to attend more than [X (#)] meetings of the Executive Committee without valid reason;
1.2.2. Unauthorized use of the Club’s funds or any other form of financial misconduct; 
1.2.3. Disclosure (except as provided for by law or with the consent of the affected member(s)) or misuse of Club members’ personal information, notably email addresses; or
1.2.4. Causing, through action or inaction, demonstrable harm to the Club, its reputation, or its members.
1.3. An Officer who is subject to removal from office proceedings shall be given reasonable notice of the charges made against them and the evidence supporting such charges in advance of the Special General Assembly at which their removal from office is to be considered. They shall have the right to speak in their defense at the said Special General Assembly if they are attending or, if they shall be absent, to submit a written defense of reasonable length which shall be read by the meeting’s chair at the appropriate time. 
1.4. Officers are to be charged and removed from office individually. A single Special General Assembly can consider the removal from office of more than one Officer.
1.5. Nothing in the present Article shall have the effect of limiting other recourses which may be taken against an Officer including, but not limited to, the submission of a complaint to the CSU’s Internal Affairs Coordinator (in accordance with Section 6 of the CSU’s Policy on Clubs) or the submission of a complaint through a University body.
1.6. When an Officer resigns or is removed from office, the Executive Committee shall promptly update their registration form with the Concordia Student Union and the Office of Student Life and Engagement to reflect these changes.

Article XI: Constitutional Amendment Procedure
1. 
1.1. The present constitution can be amended at a duly convened and quorate General Assembly or Special General Assembly by a two-thirds (2/3) majority vote of the members present at the meeting. 
1.2. [X (#) calendar/business] days’ notice must be given when a constitutional amendment is to be considered at a General Assembly and the exact text of the proposed amendments must be circulated in this notice.
1.3. Any amendments to the Club’s constitution must be communicated to the CSU Clubs Department along with the minutes of the meeting at which they were adopted. All amendments to the Club’s constitution are subject to review by the CSU Clubs and Space Committee and shall only take force upon approval by the Clubs and Space Committee.

Article XII: Precedence of CSU Policies
1. 
1.1. Where any part of this constitution contradicts the provisions of the CSU’s Policy on Clubs, the Policy on Clubs shall take precedence.

Article XIII: Code of Conduct, Complaints, and Dispute Resolution

1.1. The Club and its members (including its Executives) shall be subject to Section 2 of the CSU Code of Conduct (“Prohibited Conduct”). For the purposes of the application of Section 2:
1.1.1. “Student Union Representatives” shall mean “Club members”;
1.1.2. In Articles 2.2.1, 2.2.2, and 2.2.4 “Student Union Property” shall also include Club property;
1.1.3. In Article 2.3.3, “Student Union documents or records” shall include Club documents or records
1.1.4. In Article 2.3.4, “Union” shall mean “Club”;
1.1.5. In Article 2.3.5, “Union elections” shall mean “Club elections”;
1.1.6. In Article 2.4.3, “made a complaint under this Code” shall be replaced by “made a complaint pursuant to the Club’s Constitution.”
1.1.7. Articles 2.2.3.1 and 2.3.6 shall be void;
1.2. Complaints relating to violations of the Code of Conduct shall be made by a member of the Club to the CSU’s Internal Affairs Coordinator using the complaint form provided by the CSU Clubs Department.
1.3. Pursuant to Section 6 of the CSU Policy on Clubs, the CSU, including the Internal Affairs Coordinator, Clubs and Space Committee, Council of Representatives, and/or the Judicial Board shall have the power to resolve any complaints, disputes, or alleged violations of the present constitution or of the regulations of the CSU which involve the Club and/or its members and to impose such corrective sanctions as are judged necessary in response to such situations.
1.4. Any contestation of the results of a Club election shall be made by a member of the Club to the CSU’s Internal Affairs Coordinator using the complaint form provided by the CSU Clubs Department. Such complaints must be made within fourteen (14) calendar days of the date on which the election results were announced to the Club’s membership. The CSU shall, where it is determined that irregularities in the election, including violations of the Club’s election procedures, or other factors have rendered the election’s results illegitimate (whether in whole or in part), impose such corrective sanctions as are judged necessary.

Note(s): If there is something in this template constitution that is indicated as required (i.e., is written in black text) but which will “conflict with [the club’s] ability to comply with requirements imposed by its affiliation with an external organization or would otherwise significantly and adversely impact the [club’s] ability to operate” (Article 1.2.14 of the Policy on Clubs), you can request an exemption from this requirement from the Clubs and Space Committee. To do so: 
1. Modify the text as required, ensuring any edits are in green italicized text.
2. Highlight the affected sections in yellow.
3. Submit a written explanation as to why your club needs an exemption in your cover letter.
If the Clubs and Space Committee approves your exemption, you will be given a written notice of approval which you will be required to include as an Annex in the club’s constitution. If the committee rejects your request for an exemption, you will be required to amend your draft constitution to make it compliant.

ANNEX A – Membership Application Form

To apply for membership in [CLUB NAME], please complete this form and submit it to [CLUB EMAIL ADDRESS].

Applicant Information

	Full Name:
	


	Student ID:
	


	Email Address:
	




Membership Type

	☐	Full membership (Current Concordia University undergraduate students only)

	
	

	☐	Associate membership (Other)



Declaration

	I,
	
	, declare that:

	
	Name of Applicant
	



1. I am joining [CLUB NAME] of my own free will. I understand that I may resign from [CLUB NAME] at any time and for any reason.
2. I have read and agree to abide by the [CLUB NAME] constitution.
3. I am currently enrolled as an undergraduate student at Concordia University [(not applicable if you have applied for Associate membership)].
4. I consent to my email address, provided above, being used by [CLUB NAME] for the purposes of club related communications, including communications between the club and the Concordia Student Union and Concordia University.
	




	Signature of Applicant



	


	Date





ANNEX B – Candidate Declaration Form

To submit your candidacy for election of [CLUB NAME]. 

Applicant Information

	Full Name:
	


	Student ID:
	


	Email:
	


	Position Sought:
	




Declaration

	I,
	
	, declare that:

	
	Name of Nominee
	



1. I have read the [CLUB NAME] constitution, including those sections which pertain to the position for which I am seeking election and the club’s election procedure.
2. I am currently a member of [CLUB NAME].
3. …
	



	Signature of Nominee



	


	Date
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